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These operations keep your computer running better. Do each at least once a week.  More often if you use your computer and the Internet a lot.

IE8: Delete Cookies & Temporary Internet Files 

Open Internet Explorer (Don’t have to be online)

Click Safety

Click Delete Browsing History

IE9: Delete Cookies & Temporary Internet Files 

Open Internet Explorer (Don’t have to be online)

Click Tools icon (Far right icon, next to the star icon).

Click Internet Options

Under Browsing History, Click Delete.

Put check marks in Temporary Internet Files and Cookies.

Click Delete.

From here you can also delete other information that the computer has saved.

New with IE8 & IE9 is “Preserve Favorites website data”.  This keeps cookies and temporary Internet files from favorite websites to retain preferences so they display faster.

Disk Cleanup Windows XP

Click Start

Hover over All Programs

Then go to Accessories 

Then Systems Tools

Click Disk Cleanup

This may take a while, when the “Disk Cleanup” dialog box comes up.

Put a check mark in all the boxes, even the ones with 0 KB, click OK.

Click Yes, to “Are you sure you want to perform these actions?”

Click OK to close the dialog box.

Disk Cleanup Windows Vista 

Click on Start

In the search area type, Disk

Click, Disk Cleanup.

Click on All Files

Click Continue 

Click Files from all users on this computer 

Click Continue 

Put a check mark in every box available and then click OK 

Click Delete Files 

Depending on how many files it has to go through, this process may take some time to finish.  Please be patient and do not click cancel or shutdown during the process.  Feel free to continue other functions while the disk cleanup is running.

Disk Cleanup Windows 7

In the search area type, Disk

Click, Disk Cleanup.

Put a check mark in every box available and then click OK 

Click Delete Files 

Depending on how many files it has to go through, this process may take some time to finish.  Please be patient and do not click cancel or shutdown during the process.  Feel free to continue other functions while the disk cleanup is running.

Disk Defragmenter Window XP 

You can continue to use your computer while it is defragging.

Click Start

Hover over All Programs

Then go to Accessories 

Then Systems Tools

Click Disk Defragmenter

From the list of drives, click on Drive C.

Click Defragment 

Note: If you have multiple hard drives on your computer you will need to defragment them one at a time.  Unlike Windows 98 or ME, with XP you can continue to use the computer while this operation is performed.

Disk Defragmenter Vista & Windows 7

You can continue to use your computer while it is defragging.

Note: Vista & Windows 7 comes set up to automatically defrag your computer.

If the computer is not running at the time set to defrag, it will defrag the next time the computer is started.

Unlike XP, when Vista or Windows 7 is defragging you have no window to check its progress.

To Manually Defrag Vista  Windows 7

Click on Start

In the search area type Defrag

Click Disk Defragmenter

Click Continue

Vista, Click Defragment Now. 

Windows 7, click Defragment disk

To Change Automatic Defrag Schedule in Vista

Click on Start

In the search area type Defrag

Click Disk Defragmenter

Click Continue

You can set: How often, What Day and What Time.

To Change Automatic Defrag Schedule in Windows 7

Click on Start

In the search area type Defrag

Click Disk Defragmenter

Click Configure schedule

You can set: How often, What Day and What Time.
